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Finding a File with Microsoft® Windows Search
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What do you want to search

Pictures, music, or video
Docurnents (word
processing, spreadsheet
Al files and Folders
Computers or people

@) Information in Help and
Support Center

*fou may also want bo...
49 Search the Internet
Change preferences

Search by any or all of the
criteria below.

Last time it was modified:
Don't remember

O Within the last wesk

O Past month

) Within the past year

All or park of the dacument

resume

‘You may alsowant ko, .,
] use advanced search

>

% Click on Start, Search.

+ Click on the type of file you want to
locate, such as Documents.

« Type all or part of the name of the file.

%+ Click on Search.

< Wait while Microsoft Windows searches

for matching files.
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" Review the search results.
< When you find the appropriate
document, double-click to open it.

>

+ Click on the X in the upper right corner
of the Search window to close it.
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