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E-Mailing an Attachment with MSN® Hotmail

A WebJunction - Microsoft Inter

File Edit Wiew Favarites  Toals
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Address | ey, Fiokrnail, com

.NET Passport Sign-in Help

E-mail Address I.JenniferJDranQDDd@hntmail ce

Password |eeeecees

DS\gn me in automatically,

Do not rernemnber my e-mail address for future
sign-in, (Select this when using a public cormputer.)

Don't have a .MET Passport? Getone now.

MSN Home | My MSN | Hotmail | Shopping | Money | People & Chat Sign Out, .
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Cdsend | [ Save Draft | W attach ~ | % 3 | & Tools = | B3 Cancel
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msn" Hotmall Today | Mail Calendar | Contacts

To: IHumanResources@IdealJoh‘com

o |

Boc: |

Subis:t:i Job Application with Resume

|T am applying for the position, Ideal Job. My resume is attached,

Thank you.

|Jennifer Jordan

| Ok | Ok and Attach Another

Click Browse to select the file, or type the path to the file in the box
below,

Find File: [ |CBrowse.. ]

Current attachments for the message "Job Application with Resume"

Motice: Attachments are automatically scanned for 0 TREND
wiruses using J Wicwo

Disclaimer: The TrendMicra.com virus scanner may not be able to detect
all known viruses and wariants, Please be aware that there is a risk involved
whenever downloading e-mail attachments ko your computer and that, as
provided in the TERMS OF USE, Microsoft is not responsible For any
damages caused by your decision to do s,
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See Help Sheet No. 5, “Setting Up an E-
Mail Account with MSN® Hotmail” if you
do not already have an account.

Once you have set up an account,
double-click the Microsoft Internet
Explorer icon to start the program.

In the address bar, type
www.hotmail.com and press <enter>.

Type your e-mail address and password.
Click on “Do not remember my e-mail
address for future sign-in” if you are
using a public computer.

Click on Sign In.

To send a message, click on New.

In the To: box, type the e-mail address
of the recipient. This address should
have the form:
something@emailprovider.com.

Type a Subject, such as, “Job
Application with Resume.”

Type the text of your message.

Click on Attach, File. Even if you are
sending pictures, the File option will
work. The Attach, Pictures option
requires the installation of additional
software which may not be possible if
you are on a public workstation.

Click on Browse to locate the file.



lowa LSA Computer Help Sheet No. 17

.Chnnsefile @
Look i [ 1 3¢ Floppy (4] JE e W = s
Jennifer Jordon Resume
“5 % Insert a disk in the drive. Click on the
@ down arrow to the right of the Look in:
list box and locate your drive on the list.
e + Click to highlight the name of your file
el and click on Open.
e
Myetuatk e nome [sennifer Jordon Resume | Open
Files of type: | 41 Fies 1) | Caricsl |

% The path to the file appears in the Find
File text box.

+ Click on OK to return to your e-maiil
message or click on OK and Attach
Another if you have another file to
attach to this message.
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Review your message, noting the
addition of the attachment. When
you're ready, click on Send to send the
message to the recipient.

+ When you’re finished sending messages,
click on Sign Out to close your e-mail
account. This is especially important if
you are using a public computer.

©2005, Dreama K. Deskins for North Central Library Service Area and Southwest lowa Library Service Area. Provided through the
financial support of the Bill and Melinda Gates Foundation Training Program Grant received by the State Library of lowa.
Photocopying is permitted. When reproducing and distributing, this notice must be included.



