Southwest Iowa Library Service Area

Disposition of Records/Record Retention

approved 6/19/03

The Southwest Iowa Library Service Area will retain its records in accordance with the schedules in the Iowa League of Cities' Record Retention Handbook.  

(Online at: http://www.iowaleague.org/services/officials/recordretention.pdf)

In addition, SWILSA will follow the schedule below for records specific to the Library Service Area:

Record Title



Retention Period:

Reason:

Interlibrary Loan requests

Until statistics

Administrative value ends





  are processed

Reference Questions


Until statistics

Administrative value ends




              are processed

