Use and Loan of Resources of the Southwest Iowa Library Service Area

Policy: 

SWILSA's resources are to be made available to libraries to assist in quality service to their patrons; SWILSA member libraries have priority of use, and resources will be available as fully, fairly, and equitably as possible
Regulations:

The resources of the Southwest Iowa Library Service Area are primarily for the use of SWILSA's member libraries, who will have first choice/booking rights on all materials.  These materials include, but are not limited to:  books, audiovisual materials, flannel boards, puppets, BiFolkal Kits.   

Cutting of die cuts will be exclusively for SWILSA member libraries, who will be charged at cost.  To protect the physical well being of SWILSA staff and preserve staff time for  services to SWILSA libraries, die cuts will not be cut for other libraries except for special circumstances, as determined by the Administrator.  Orders for die cuts should be placed with sufficient time for staff to fill the orders without risk to their physical well-being.  In consideration of staff time and health, and equity of service for all member libraries, staff will cut a maximum of 50 pieces of specialty (non-paper or card stock) materials.  Library staff, trustees, or Friends may use the die cut machine and dies in the SWILSA office during regular office hours if they phone ahead of time to be certain the machine will be free.

Materials (other than die cuts) may be loaned to libraries outside of SWILSA and Iowa, if they are not being used or have not been reserved by SWILSA libraries.  Books and AV will be loaned following standard interlibrary loan procedures.  SWILSA may charge cost of postage both ways for loan of storytelling resources outside the Service Area. 

Borrowing library will be charged replacement cost for any lost or damaged items.
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